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10 Appendix A – Organizational Database 

The database I have produced for this research is a snapshot of the field of Living Heritage in 

Saskatchewan as I have been able to find through organizational lists. A link to the version I have 

submitted to Heritage Saskatchewan with this report will additionally be available at this link for 

1 year following the submission of this report to account for any issues that may arise. This file 

contains the organizational database itself, as well as detailed descriptions of the classification 

system developed.  

As the information I have produced here will require periodic updating through time and more 

research, I felt it pertinent to include a small section of this report detailing some of the specifics 

of the excel workbook. There are seven worksheets within the workbook, each of which are 

described in the ‘META’ sheet. The most important sheet is the ‘ORGS’ sheet, which houses the 

organizational database itself. This sheet brings in information from the other sheets and tables, 

and then is simultaneously analyzed by functions in those other sheets.  

10.1 Adding/Editing Organizations to the Database 

The information required for each column is detailed in the META sheet, and prompts are 

shown by selecting the column header cells. Typing below the existing table will add another line 

formatted identically to the rest of the table, and will autopopulate with the drop down and multi-

dropdown options. If pasting information into the table, it is thus important to Paste Values as 

opposed to the standard paste function in order to preserve formatting. In most cases of adding or 

editing attributes of the database, it should be as simple as changing cells, with the exception of 

the multi-drop-downs as detailed below.  
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10.2 Using the Multi-Drop-Down Macro 

A key feature of this classification is the use of a macro, or coded excel property, to enable 

selection of multiple tags within a single cell. The specific columns where this feature is enabled 

are noted in the prompts on the column headers and are exclusively: Data.Lists, Type.Sub, 

Category.Sub, Tangible.Heritage, Cultural.Property, ICH.Domain, and ICH.Goal. When typing or 

using the drop-down menus to add information into these cells, any newly typed information is 

added to the end of the existing information with a comma separation. If a text string that is already 

in the cell is typed or selected using the drop-down menus, it is then removed from the cell.  

  

 

 

Drop-downs can be used to select a value to add to a multi-drop-down enabled cell. 

 

 

 

 

Selecting the value again will remove that value from the cell.  

 

 

10.3 Disabling the Multi-Drop-Down Macro 

The multi-drop-down feature allows for storing a lot of information across several 

categories, and facilitates filtering specific groups. It does, however, all make editing information 

in large batches extremely difficult, and efforts to use the Find & Replace function in excel will 
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result in errors. To turn off the macro, open the Developer Tab and select the Design Mode 

button. This will disable the macro until the button is selected again. The developer tab is not 

opened by default in excel, and so must be turned on by going into File > Options > Customize 

Ribbon and selecting the Developer Tab check box. 

 

The Developer tab be opened in File > Options > Customize Ribbon. 

 

Clicking the ‘Design Mode’ button will turn off the macro. 

 

10.4 Filtering the Organization Table 

There are several options to filter the table to only feature organizations of interest. When 

using the Type.Main, Category.Main, and Jurisdiction fields, one can simple select the fields they 
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are interested in viewing by selecting the arrows on each column. When attempting to filter using 

the Type.Sub, Category.Sub, or any of the Tangible.Heritage, Cultural.Property, ICH.Domain, or 

ICH.Goal fields, the Multi-Drop-Down feature makes it difficult select single tags using the check 

boxes. Instead, using the ‘Search’ box or the ‘Text Filters’ will facilitate isolating specific tags. 

The final Concat field at the end of the table conglomerates all of the classification tags into a 

single cell, which can be used to search across all the classification fields for tags of interest. Using 

combinations of filters across multiple classification fields or the final Concat field will allow the 

user to select for specific sects of the Living Heritage field for various research or outreach 

purposes.  

 

Filtering the main classification columns. 
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Filtering the sub classification or Concat columns using the search and text filter features.  

10.5 Adding/Editing Classification Tags 

All of the classification schema present in the CAT, TYPE, TAGS, and REFS sheets are 

named lists referencing specific table columns in those sheets. (All named lists are able to be seen 

by entering the Name Manager function by holding ALT and pressing the I, N, and D keys in 

succession.) Adding values to these tables will update the drop-down lists in the ORG sheet. To 

add a line to a table, right click a cell in the table, and Insert a Table row above (also available in 

the Home tab), and type the desired value in the cell. It will then occur in the corresponding drop-

down in the ORG sheet. Changing the values in these table, however, will not update the values in 

the org sheet, and changes of this nature must be done manually (with the macro off). Adding new 

categories or types is a more intricate process and requires more in-depth knowledge of naming 

ranges and organizing tables in excel. I would be happy to assist with this at any point in the future 

if desired and can be contacted by email at zacharymilosmoore@gmail.com.  


